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HHOJIOKEHUE
O pa6ore ¢ 0GpameHusiMH IPasKaaH Mo BonpocaM koppynuuun B MOY
Herckom cagy Ne 393

1.'O6uue moJ10KeHUS
1.1. Hacrosinee MoJIOKEHHE COCTaBICHO Ha OCHOBE [ OCYIapCTBEHHON CHCTEMBI
JOKYMEHTAllMOHHOI'O ~ OOECIIEUeHUsT  yIpaBAeHHS U |WIIOBOM  MHCTPYKIMH IO
JETI0IPON3BOACTBY B MuHMcTepeTBe oOpazosanust Poccutickoit @emepanum.

12. IlonoxkeHue OIpenensieT U pPeraMeHTHPYET OpraHM3aIio palOTHl C
oOpaleHusAMU TpakJaH II0 BOIpOcaM KOPPYIIUHM WX MpHeMa B MYHHUIUNAIEHOM
JOLIKOJIBHOM 00pa3oBaTesbHOM yupesknennn «Jlerckuit cam Ne 393 Kpacroapmeiickoro
paiiona Bomrorpama» (manee - MOY Jlerckuil cam), NpaBwia perucTpalyy, ydera u
KOHTPOJISL 38 X MCIIOJHEHUEM, IOPSAIOK OTYETHOCTH O paboTe C MMChbMaMU MPaKIaH.

1.3.O6parreHust rpakIaH MOCTYIAIOT B BHZE NPEVIOKEHMM, 3asBIEHUNA W Kano0.

IIpemnoxenve - ofpamieHue TIpaXIaH, HaNpaBICHHOC Ha  YJIydIlCHHE

nestensHoctt MOY Jlerckoro cana
3asBiieHHE — OOpalleHue B LeJIsIX peaIn3aliy paB ¥ 3aKOHHBIX HHTEPECOB IPaKIaH.
JKanoba - obpamenue ¢ TpeGOBaHMEM O BOCCTAHOBIEHHH HpPaB % 3aKOHHBIX
MHTEPECOB IPAXKIaH, HapyLIEHHBIX ICHCTBUSIMU JIUOO PEIICHUAMH JIOJDKHOCTHBIX JIHII

2. ITopsimoxk npuemMa oOpameHHii rpaskaaH HO BOIIPOCAM KOPPYyIUHHA
2.1. Bee noctynatonue B MOV JleTckuit casi 00pameHus TpakiaH U JOKYMEHTEL,
CBSI3aHHBIE C UX PACCMOTPEHUEM., [IPUHUMAIOTCS U YUUTHIBAIOTCS PaOOTHHKOM
OTBETCTBEHHEIM 3a JEJIONPOU3BOJICTBQ BZ{(GHL VX TIOCTYTUIEHUS.
[Ipu 3TOM:
- IPOBEPSETCS IIPABUIBLHOCTE CONEPIKAHUS KOPPECIIOHIEHIINH;
- BCKDEIBAIOTCS KOHBEPTEL, IIPOBEPSIETCS HAJTMUKE B HUX JOKYMEHTOB, KOHBEPTHI
IIOAKJIAIEIBAIOTCS U COXPAHSIOTCS C 00pallleHUAMU;
MOCTYIUBIIUE JOKYMEHTHI TPUKPEIUIAIOTCS K TEKCTy oOpaineHus (B ciydae
OOHapy KEeHUsI OTCYTCTBHS IPUIIOYKSHUSI MU TEKCTa JIEIAeTCs OTMETKA)
2.2. 3aBeayromuiit MOY JleTcKuM cazoM 3HAKOMUTCS C COJIEp)KAHUEM IIHCEM,

OUIICT Ha HHUX PE30JIIONUH, BKIIOYAIOINHE KPaTKOS HM3JT0XKCHME BOIIPOCA, YKa3zaHUS

¢



UCIIOJHUTEISAM II0 ' XapakTepy, IMOpSAIKY M cpokaM ucnoiHeHus. Ocoboe BHUMaHHE
yaenseTcs oOpallleHHsIM, a Takke MUChMaM O HEyIOBJIETBOPUTEIBLHOM DPaCCMOTPEHUHU
MPEABIAYIIUX 3asIBJICHUMN.

2.3. PaGoTHHK, OTBETCTBEHHBIH 3a JEIOMPOU3BOJCTBO PETUCTPUPYET OOpALICHUS
B OKypHal yd4era. PerucTpalliOHHBII HOMEp COCTOMT M3 IOPSAKOBOIO HOMepa
MOCTYyNHUBIIEro oOpamieHus. PerucTpalMoOHHBIA HOMEp MW Jara IOCTYIUICHHS
IIPOCTABIIAETCS B IIPABOM HIDKHEM YIUIY IIEPBOM CTPaHUIBI IUCHMA.

2.4. IloBTOpHEIM OOpaIleHUsM TpaXKAaH NpU UX IMOCTYIUICHUH NPUCBAUBAETCS
OYepeHON perucTpauuoHHbI Homep. Ha oOpaiennn nenaercs IoOMeTKa «IIOBTOPHOY.

IloBTOpHBIC IMCBMa, KaK IIPaBHIIO, CTaBIATCA Ha KOHTPOJb. [Ipu pabore ¢ HuMH
no0UparoTCs UMEIOIUECs TOKYMEHTHI [0 00paIleHusIM TaHHOTO 3asBUTES.

2.5. Ilpu peructpanuu nucbMa paOOTHUK, OTBETCTBEHHEIN 3a JIEIONPOU3BOJICTBO
JieJIaeT KOIMIO oOpalieHus. OpuruHan NOAIIMBACTCA B JEJIO, a KONUS IepelaeTcs
VICIIOJIHUTEIIIO 7151 paOOTHI U MMOAIOTOBKHU OTBETA.

3. PaccmoTpeHue o0pameHnii rpaaaH Mo BonpocaM KOppynuuu

) 3.1. JIoJDKHOCTHEIE JULA IPYU PACCMOTPEHUM MPEIIOKEHUN, 3asBICHUN U XKano0
00s13aHBI:

- BHHAMATEJIBHO pa3o0paTbCi B UX CYLIECTBE, B Cilydyae  HEOOXOOUMOCTH
ncTpeOOoBaTh HY)KHBIE JTOKYMEHTHI, HAIpaBIIATh paOOTHUKOB Ha MecTa IS NPOBEPKH,
IPUHUAMATh APyTUe MEpHI sl OOBEKTUBHOTO PELIEHUSI BOIPOCa;

- IPUHUMAaTh OOOCHOBAaHHBIE PEIIEHNs N0 O0palleHusIM, 00ecIieYuBaTh KOHTPOJIh
32 CBOEBPEMEHHBIM U IIPaBUIBHBIM UCIIOJHEHUEM 3THX PEIICHUIT;

- coo0mare rpakJaHaM, KakK IpaBWiIo, B IMUCbMEHHOW (opMe O pEIICHUsX,
NPUHATHIX 10 UX 00paleHNsIM, ¢ HE00X0AUMBIM 00OCHOBaHUEM.

3.2. Oteetsl Ha oOpameHMs TpaXJaH NAlOT HCIIOJHHUTEIM 32 IOAIKCHIO
zaBemyromero MOY Jlerckum camgoM. O xapakrepe u (opMe OTBeTa COOOIaeTcs
paboTHUKY, OTBETCTBEHHOMY 3a JEJONPOM3BOACTBO, KOTOPHIM JelaeT OTMETKY Ha
oOparieHum.

3.3. ITucema OeccMBICIIEHHBIE IO COJAEPKAHUIO, & TAKXKE HEKOPPEKTHBIE MO TOHY,
oA0MparoTCs B CIELUAIBHYIO MAKy U HE pacCMaTpUBAIOTCH. |

3.4. IlpennoxxeHus, 3asdBICHUS M KAIOOBl TpaXIaH paccMaTpPUBAIOTCS B
CIIEYIOILNE CPOKH:

- MOJJIEXKAIME HAIIPaBJICHUIO B JPyIve OpraHU3alld U YUPEKICHHUSI — B TCUCHUE
5 nHei; '

- Tpebyromuye nHGOpMaUU U KOHCYJIBTAIUU — 10 15 THel;

- TpeOyrolye MNpOBEpKH, U3y4YeHUS U NpUHATHS Mmep — 1m0 1 wmecsma. Cpokm
UCIIOJHEHM IIMCEM MCUMCIIAIOTCS ¢O AHA nocTyIuieHus ux B MOV Jlerckuii can.
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4. KonTpoJab Hag paGoToii ¢ 00pameHUsiIMH I'PasKIaH 0 BONPOCAM KOPPYIIHH



4.1 VcrionHeHue oOpallleHuil TpaxKIaH KOHTPOJIUPYETCA C -LCIBI0 YCTPAHCHUA
HemoctaTkoB B pabore MOY Jlerckoro caja; OKa3aHMsA IIOMOIIN 3asgBUTCIAM B
VIOBJIETBOPEHAN MX 3aKOHHBIX MPOCBO WIM BOCCTAHOBJICHUU HApYIICHHBIX IIPaB;
BELSICHEHHS IIPMHUMABLINXCS paHee M@ap 1O 0OpalleHHAM IpaXIaH WM MOTy4CHHA
CIIPaBOK IO BOHNPOCAM, C KOTOPBIMHM OHM OOpaIlarOTCi HEONHOKPATHO; IOMYydCHU
MaTepUaJIOB s aHaIn3a OOpalleHnii U MHGOPMAIHY.

4.2. TIopsAnoK MOCTAHOBKH MUCEM Ha KOHTPOJb ONPEACIIOT 3apenyromuii MOY
JIeTCKHUM CaloM M HEMOCPEICTBEHHO UCTIONHUTENb (1).

[MuceMa rpaxuad, noctynusime B MOY Jlerckumii caj, TpeOyromux COOOIIUTE
PE3YNBTATH HX PACCMOTPEHNSI, CTaBATCS Ha KOHTPOJIb.

4.3. KOHTpOIIb OCYIIECTBIISICT PAOOTHHK OTBETCTBECHHBIH 32 JIGJIONPOU3BOJICTBO.

4.4. X0 ¥ CPOKM HCTIOJHEHHS IPEUIOKEHHH, 3asABIeHUN U XKao0 GUKCHPYOTCS
IMCEMEHHO U MPUKPEIUISIOTCS K OOPAIIECHHIO.

4.5. KoHTpois 3aBepIIaeTcs TOJBKO IIOCIC BBIHECEHUSA PEIICHMA W NPUHATHA
MCUEPIIBIBAIOIIMX MEP 110 Pa3pEeLICHHIO MPEUIOKEHMS, JKAT00bI, 3asABICHU. Pemenue o
CHATUU C KOHTpONS oOpamieHuii npuHEMaer 3apepytommuii MOY  JleTckuM cajioM.
[IpennoxeHus, 3asBICHHUS U JKalOObl TPaXJaH CUUTAIOTCA PA3PEIICHHBIMH, CCIH
PACCMOTPEHHI BCE TIOCTABICHHBIE B HIX BOTPOCHL, [0 HIM IIPUHATEL HE00XOAUMBIE MEPEI,
JaHbI HCUEPIIBIBAIOILME OTBETEHI.

5. IIpuem rpaaaH mo BONPOCaM KOPPYNUHH

5.1. Pa6oTy mo opraHu3aniy mpreMa oOpalleHni rpaxkaad IpOBOIUT paboOTHUK,
OTBETCTBEHHEI 32 JEIONPOU3BOACTBO.

5.2. Ilpuem mocerureneit 3asemyromum MOY JlerckuM caoM OCYIIECTBIACTCA
1o rpaduxy.

5.3. PaGoTHUK OTBETCTBEHHBII 3a JEIOINPOM3BOACTBO JHacT TIpaKIaHam
PasbACHEHUS MO IMOJHMMAEMBIM BOIPOCaM, IPUHUMAET MEPBI 110 HCHOIHCHHIO HX
pock0, B CiTydae He0OXOAUMOCTH NPUIJIAIaeT paGOTHUKOB — CIENUATUCTOB.

6. Opranuzanus JeJIONPOU3BOACTBA

6.1. JIeNolpOr3BOACTRO TI0 TIPEIOKEHISM, 3agBICHISIM 1 5Kai00aM II0 BOIIpocaMm
KOPPYIIIAH OCYIIECTBIAETCA paOOTHUKOM, OTBETCTBEHHBIM 3a JIeNI0NPOU3BOJCTBO.

6.2. TlpemnoxeHust, 3asBICHUA U JKaloOBl TpakJaH, KOIHMM OTBCTOB Ha HMX U
JOKyMEHTEI, CBA3aHHbIE C UX pazpélieHueM, GopMUPYIOTCs B JCTIa.

6.3. Cpok XpaHEHWs  3asBICHIS, NPEIIOKEHHS MIM KalmoOBl TPKIaH M
JIOKyMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHUEM U Pa3peIICHUEM — IIATH JICT.

I[To UCTeYEeHUH YCTAHOBIEHHOIO CPOKA XPaHCHUS JOKYMEHTBI 10 MPEATOKCHIAM,
3a4BJICHMSAM M Kano0aM IpakJaH HOIEKAT YHHITOKCHHIO B MOPA/KS, yCTaHOBJICHHOM
denepanbHO apxXUBHOMI ciyx00ii Poccun. '

6.4. JluuHag OTBETCTBEHHOCTh 3a COCTOSHHEM JCJIONPOU3BOJACTBA  TIO
NpeVIOKEHUSM, 3asBICHHAM M JKajodaMm M0 BOIPOCAM KOPPYIIMK X COXPaHHOCTH
JIOKYMEHTOB Bo3jlaraeTcs Ha 3aBemyromero MOY JleTckuM cajioM.



7. AHanm3 paGoThI ¢ MpeNIOKEeHUSIMH, 3asIBJICHUSIMH M Kad00aMH TPakIaH IO
BOIIPOCAM KOPPYILHH

7.1. JIOJDKHOCTHBIE JIMIA CUCTEMATHYECKU aHATI3UPYIOT IIMCbMEHHBIS 00paIeHIS
rpak[aH, COJEpKaIlecs B HAX IPaKTHYECKHE 3aMEYaHHSA C LCIBI0 CBOCBPEMCHHOIO
BBLIBJICHUS M yCTPAHEHWS NPWYMH, HOPOXKAAIOMIMX HAapyIIEHHE [paB M OXPaHIEMBIX
3aKOHOM HHTEPECOB IPaXKAaH.

[Tonosxenue paspaborano 3asenyomum MOY Jlerckum cagom H.B. Kanmbikosa.

CpoK JIeficTBUS: O BBEAEHHS HOBOTO.
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